
 
 

 

       

           Community Service Contract 
 

Student Name___________________________________ School___________Grad Yr ______ 
 
Agency/Project_________________________Agency Phone  (  _____)___________________ 
 

Students must complete 40 hours for graduation requirement. 
Students completing 100 hours, may receive ! credit.  

(Maximum allowed will be ! credit)  
 
    
Program: 40 hr. Non-Credit ______________     100 hr 1/2 Credit ___________________  
 
                Starting Date _________________ Finishing Date ____________________ 
  
                Hours per week _______________      Time of Day ______________________ 
 
  
Duties ________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
 
I, ___________________________, have opted to complete my community service at the above 
agency.  I agree to abide by the regulations and policies of this agency and to perform to the best 
of my ability the tasks specified in this agreement.  I agree to call the agency in advance If I am 
detained or plan to be absent for any reason.   
 
 
I, ___________________________, the parent or legal guardian of _____________, agree to 
lend support and encouragement to my son or daughter in the service he or she will render to the 
agency we have chosen.  I accept responsibility for transportation to and from the agency.   
 
 
____________________________ (agency name), agrees to accept the service of this student 
as specified in this agreement.  We agree to provide meaningful tasks for this student to perform.  
In exchange for services rendered, this agency will train, supervise, and evaluate the student.   
 
 
____________________________ _______________________________ 
Student!s signature                                  Agency/Project Supervisor!s printed name 
 
____________________________ _______________________________ 
Parent!s signature                                            Agency/Project Supervisor!s signature 
 
 
Student!s address__________________________              Phone_________________________ 
 
City________________________________________________                Zip________________ 
 
 
 
  
_____________________________________                                ________________________ 
    
Community Service Coordinator’s Signature                                 Date         
 
 

 
Andover High School   (248) 341-5539  •   Lahser High School   (248) 341-5739 

Contact: Gary Swain 



 
 

 

 

                 
                Community Service Requirements 

 
 
 
 

1.CONTRACTS and PLACEMENTS 
 - Prior approval of placements must be made by Mr. Swain, before any hours will count.  If I do not have 

your contract, you are not officially enrolled in Community Service. 
 - Placements should be arranged by the student with guidance from the CS office.  A list of agencies and 

placements is available.  
   
 
2.TRANSPORTATION 
 - Getting to and from your Community Service job is your responsibility - so plan ahead!  Car pool if 

possible.   
   
 
3.EVALUATION 
 - Your supervisor evaluates you based on the agency requirements and standards.  There will be no grade 

for Community Service; however, if you choose the 100 hour option, you will receive one half elective credit.  
Attitude, attendance and work performance are all considered a part of this evaluation.   

 
4. ATTENDANCE 
 - Your work in Community Service is just like a job.  You are expected to be there and be on time.  

- All absences should be explained to your supervisor.  It is your responsibility to call ahead of time if 
you know you will be absent.   

 - If you expect to be late, call as early as possible to notify your supervisor.     
 
4.FINAL REQUIREMENTS 
 
UPON COMPLETION OF COMMUNITY SERVICE, YOU WILL BE EXPECTED TO DO THE FOLLOWING: 
 
 - Fill out a student evaluation form which rates your experience.   

- Have your agency supervisor fill out an agency evaluation form and mail it directly to the community 
service office.   
- A written paper of 500 words should be turned in to the coordinator within a couple of weeks after 
finishing your hours.  You should pick up the guidelines for this paper at the end of your service from the 
Community Service Office or online from the Community Service webpage.  The paper should cover your 
entire community service experience.  You may want to keep a journal of interesting things that happen, 
feelings you have about good, bad, or even ordinary days.  This may help you when you write your paper. 
   
 

 
 
 

Student Signature:_____________________________________________________ Date:___________ 
 
 
 
Parent Signature:______________________________________________________________________   
 
 

 
Andover High School   (248) 341-5539  •   Lahser High School   (248) 341-5739 

Contact: Gary Swain 


